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Lawrence View Primary and Nursery School
Handwriting Policy: Non-Negotiables
Foundation Stage to Year 6
Intent
Our aim is for every pupil to develop handwriting that is accurate, legible, fluent and sufficiently automatic, enabling them to concentrate on the content and quality of their writing.
We do not assume that pupils will acquire handwriting fluency through incidental practice or support at home. We are committed to providing systematic teaching, regular supervised practice, appropriate resources and timely intervention for every pupil.
Agreed approach
· Little Wandle Handwriting is followed in Foundation Stage and Key Stage 1.
· Penpals for Handwriting is followed from Year 3 to Year 6.
· All staff use the school’s agreed letter shapes, formation language and joining style.
· Handwriting is taught explicitly and separately from phonics, although pupils apply their known phonics during practice.
· Accuracy and correct letter formation are secured before joining, fluency or speed.
· High expectations apply in all subjects and all books, not only during handwriting and English lessons.
Teaching requirements
· Foundation and Year 1: daily direct teaching and supervised practice.
· Year 2: at least four focused sessions each week.
· Years 3 and 4: one explicit Penpals lesson and at least three short practice sessions each week.
· Years 5 and 6: one explicit Penpals lesson and responsive practice at least twice each week.
· Pupils who have not secured the expected skills receive additional, brief daily practice.
Every handwriting session includes preparation, review, explicit teacher modelling, rehearsal, supervised practice, application and precise feedback.
Handwriting lines and presentation
· Teachers must use the school’s agreed handwriting lines whenever modelling handwriting for pupils.
· Handwriting lines must be used on classroom whiteboards, modelled writing resources.
· Pupils in Years 1 to 4 must use handwriting lines for all written work, including work completed on individual whiteboards.
· Pupils in Years 5 and 6 use plain ruled lines for written work and teacher modelling.
· Foundation Stage resources must be appropriately matched to the stage of development and the agreed Little Wandle progression.
· The size and spacing of handwriting lines may be adapted for individual pupils where this is identified as a suitable provision.
· Teachers must model letters using the same line size and structure that pupils are expected to use.
Pencil grip and posture- (adaptations can be made for pupils with specific needs)
Pupils are taught to :
· sit in a stable and comfortable position with their feet supported 
· relax their shoulders and place their forearms on the table;
· hold the pencil comfortably without excessive pressure;
· position their fingers so that the pencil point remains visible;
· steady the paper with their non-writing hand;
· angle the paper appropriately for their preferred writing hand.
A dynamic tripod grip is encouraged and modelled.

Left-handed pupils must be positioned so that their writing arm is not obstructed. Their paper should be placed to the left of the body’s midline and angled slightly clockwise.
Letter formation and progression
All pupils are explicitly taught:
· the correct starting point, direction and orientation of each letter;
· appropriate letter size and position on the line;
· ascenders, descenders and spacing;
· when to keep the pencil on the page and when to lift it;
· appropriate joins and break letters.
Incorrect formation must be identified and tackled immediately so that errors do not become established.
· Foundation: physical preparation, patterns, pencil control and accurate lower-case formation.
· Year 1: secure lower-case letters, capital letters and digits.
· Year 2: consolidate accurate unjoined writing and introduce joins only when formation is secure.
· Years 3 and 4: secure joins, break letters, proportion, spacing and consistency.
· Years 5 and 6: develop speed, stamina and a fluent personal style that remains legible and appropriate for purpose.
Key Stage 2 pen licence
Pupils in Key Stage 2 may earn a pen licence when they demonstrate:
· correct and neatly formed handwriting;
· appropriate joins and break letters;
· consistent letter size, spacing and position on the line;
· legible handwriting completed at a suitable speed;
· consistently high-quality presentation across all curriculum subjects and workbooks, not only in handwriting lessons.
A pen licence is awarded on the basis of sustained consistency, not a single piece of work. Teachers will review handwriting across a suitable range of books before awarding the licence.
A pen licence recognises secure handwriting habits. It must not be used as a punishment or removed because of one rushed or weaker piece of work. Where standards decline over time, the teacher will provide precise feedback and suitable practice before reviewing the pupil’s readiness to continue using a pen.
Pupils with SEND or physical needs must receive appropriate adaptations and equitable opportunities to demonstrate secure, legible and consistent handwriting.
Assessment and intervention
Teachers assess handwriting at least termly, considering pencil grip, posture, letter formation, orientation, size, spacing, joins, legibility, fluency, speed, stamina and comfort.
Feedback must be immediate, precise and manageable. Pupils who are not making sufficient progress receive short, frequent and closely supervised intervention matched to the precise difficulty. Persistent pain, fatigue or motor difficulty must be discussed with the SENDCo.
Monitoring
Leaders will ensure that:
· staff follow the agreed Little Wandle and Penpals progression;
· the agreed handwriting or plain lines are used consistently;
· handwriting is modelled accurately in every classroom;
· expectations are consistent across subjects and workbooks;
· pen licences are awarded fairly and consistently;
· pupils who need additional help receive timely support.
Teach it explicitly. Model it accurately. Practise it regularly. Correct it immediately. Apply it everywhere.








Teaching
· Teach handwriting explicitly at the agreed frequency.
· Follow Little Wandle in Foundation Stage and Key Stage 1.
· Follow Penpals from Year 3.
· Model before pupils practise.
· Use the agreed letter shapes, formation language and joins.
· Check posture, paper position and pencil grip.
· Support left-handed pupils appropriately.
· Prioritise correct formation before joining or increasing speed.
Lines and resources
· Years 1–4: use handwriting lines in all books, on individual whiteboards and when modelling.
· Years 5–6: use plain ruled lines for written work and modelling.
· Adapt line size or equipment when this is identified as suitable provision.
· Make sure worksheets and resources follow the school’s agreed expectations.
Formation and practice
· Teach the correct starting point, direction and finishing point.
· Model accurate letter size, spacing, ascenders and descenders.
· Teach when to join and when to lift the pencil.
· Keep practice short, focused and supervised.
· Correct inaccurate formation immediately.
· Apply handwriting expectations consistently across all subjects and books.
Feedback and support
· Give immediate and precise feedback.
· Identify one clear next step.
· Provide brief, frequent additional practice for pupils who need it.
· Check new pupils’ handwriting quickly and accurately.
· Discuss persistent pain, fatigue or motor difficulties with the SENDCo.
Key Stage 2 pen licence
Award a pen licence when a pupil consistently demonstrates:
· Correct and neatly formed handwriting.
· Consistent letter size and spacing.
· Appropriate joins and break letters.
· Legible writing at a suitable speed.
· The same high standard across all subjects and workbooks.
Pen licences must be based on sustained consistency, not one piece of work. They should not be removed because of one weaker piece.
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